
PUBLIC NOTICE 

THE PINETOP-LAKESIDE TOWN COUNCIL 

WILL HOLD A REGULAR MEETING ON 

THURSDAY, FEBRUARY 19, 2026, AT 6:00 P.M. 

THE MEETING WILL BE HELl> IN THE TOWN COUNCIL CHAMBERS 

LOCATED AT 325 W. WHITE MOUNTAIN BOULEVARD, 

LAKESIDE AZ 85929 

AGENDA 

A. Call to Order Mayor 

► Roll Call and Ascertain Quorum
► Pledge of Allegiance
► Invocation
Any prayer/invocation that may be offered before the start of regular Council business
shall be the voluntary offering of a private citizen, for the benefit of the Council and the

citizens present. The views or beliefs expressed by the prayer/invocation speaker have
not been previously reviewed or approved by the Council, and the Council does not
endorse the religious beliefs or views of this, or any other speaker. A list of volunteers is
maintained by the Town Clerk's Office and interested persons should contact the Town
Clerk's Office for further information.

B. Call to the Public Mayor

This is a business meeting of the Town Council. The Town values and welcomes public
input. Please address the Council as a whole and not individual Council Members. Do
not address staff or members of the audience. Council action on items brought up in Call
to the Public is limited by the Open Meeting Law. The Council may direct staff to study
the matter and reschedule for further consideration at a later date. Items on the agenda
will not be heard or discussed in Call to the Public. Individuals are limited to three (3)
minutes.

C. Consent Agenda Mayor

All items listed in the Consent Agenda are considered routine matters and will be enacted
by one motion of the Council. There will be no separate discussion of these items unless

a Member of Town Council requests that an item or items be removed for discussion.
Council Member may ask questions without removal of the item from the Consent
Agenda. Items removed from the Consent Agenda are considered in their normal
sequence as listed on the agenda, unless called out of sequence.

C.1 Consider Approval of the Minutes of the Town Council Interim Town 

Work Session held on February 5, 2026. Clerk Valichnac 

C.2 Consider Approval of the Minutes of the Town Council Interim Town 

Regular Meeting held on February 5, 2026. Clerk Valic/mac 

































Town of Pinetop-Lakeside 

Chase Bank P-Cards 

12/16/2025 to 1/15/2026 

.D.aN Last Name 

12/17/2025 BARNES 

12/17/2025 BARNES 

12/19/2025 BARNES 

12/20/2025 BARNES 

12/22/2025 BARNES 

12/23/2025 BARNES 

12/24/2025 BARNES 

12/27/2025 BARNES 

1/10/2026 BARNES 

12/16/2025 CHURCH 

12/16/2025 CHURCH 

12/17/2025 CHURCH 

12/18/2025 CHURCH 

12/22/2025 CHURCH 

12/26/2025 DEROSIER 

12/27/2025 DEROSIER 

12/28/2025 DEROSIER 

1/1/2026 DEROSIER 

1/1/2026 DEROSIER 

1/4/2026 DEROSIER 

1/11/2026 DEROSIER 

12/16/2025 MACARTHUR 

12/25/2025 MACARTHUR 

12/31/2025 MACARTHUR 

1/9/2026 MACARTHUR 

1/9/2026 MACARTHUR 

1/9/2026 MACARTHUR 

1/9/2026 MACARTHUR 

1/9/2026 MACARTHUR 

1/9/2026 MACARTHUR 

1/9/2026 MACARTHUR 

1/10/2026 MACARTHUR 

1/13/2026 MACARTHUR 

1/13/2026 MACARTHUR 

1/13/2026 MACARTHUR 

12/23/2025 MILLER 

12/16/2025 NARANJO 

12/16/2025 NARANJO 

1/5/2026 NARANJO 

1/7/2026 NARANJO 

12/15/2025 PECK 

First Name 

DANIEL 

DANIEL 

DANIEL 

DANIEL 

DANIEL 

DANIEL 

DANIEL 

DANIEL 

DANIEL 

RYAN 

RYAN 

RYAN 

RYAN 

RYAN 

ANNIE 

ANNIE 

ANNIE 

ANNIE 

ANNIE 

ANNIE 

ANNIE 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

STACY 

BUDDY 

FRANK 

FRANK 

FRANK 

FRANK 

BETSY 

Am!!..Y.nt Merchant Name 

13.25 ARBYS 7534 

47.86 SPEEDWAY 46299 

108.94 FAMILY DOLLAR 

-39.99 DISPUTE CREDIT 

50.09 UNITY MANUFACTURING CO

6.54 ACE HOWE - PINETOP

70.56 FAIRWAYFORD 

16.4 AMAZON PRIME 

94.1 AMAZON MKTPL 

55.43 COLEMAN EQUIPMENT INC

92.9 AMAZON MKTPL

53.84 AMAZON MKTPL 

28.88 SP V-BELT GUYS

-233.39 AMAZON MKTPLACE PMTS

169.49 MAILCHIMP

64.39 WIX.COM*1216054045 

30.62 STK*SHUTTERSTOCK 

8 LIBERATED SYNDICATION 

8 LIBERATED SYNDICATION 

54.11 LOWES #02833 

4.21 WEB 

100 STAMPS.COM 

22.97 STAMPS.COM 

50 STAMPS.COM 

36.71 SQ *THE PINETOP COFFEE 

20 SQ *SWEET SLADE'S 

30 RED DEVIL RESTAURANT P 

61.77 SQ *THE PINETOP COFFEE 

30 DARBI S CAFE 

31.2 R & R PIZZA EXPRESS 2 

68.45 SQ *PINETOP OLIVE OIL 

30 TST* PINETOP BREWING C 

50 STAMPS.COM 

20.66 TST*THE DEPOT 

30 SAL & TERESA S MEXICAN 

50.94 THE HOME DEPOT 411 

125 REVEAL MEDICAL AESTHET 

125 REVEAL MEDICAL AESTHET 

247.32 FORTI LINE-SHOW LOW 608 

81.29 THE HOME DEPOT#0411 

300.39 THE LIBRARY STORE 

Account# Transaction Note Text 

246759 Tucson, Officer Gauna & Arco Training 

246759 Tucson, Officer Gauna & Arco Training 

105648 Decorations for Pictures with Santa event. 

105625 Refund for dispute of Polaris Ranger part not recieved. 

105625 Replacement spotlight handle veh #2194 

105648 Bit for records shelving screws. 

105648 Replacement A-Pillar molding for veh #2194 

105621 Monthly Prime membership 

105648 3 ring binders for prop/evid records 

106327 Discharge Chute for 3606 

106330 Surface Mount Strobe Lights for Streets Vehicles 

106327 Belt for 3606 

106327 Belt for 3315 

106330 4070 Amber Plow Light Return 

105721 ToTT Email Platform 

256514 whitemountainballoonfestival.com domain - 2 years 

256514 Stock Photography 

105963 Pod cast Library - Celebrate 

105963 Pod cast Library - TOTT 

105955 Misc Event - storage bins 

256514 Web hosting 

105722 Postage all departments 

105722 Monthly fee Stamps.com 

105722 Postage all departments 

105965 Gift card for Out of Town Manager candidate & Panel Interviewers 

105965 Gift Card for Out of Town Manager Candidate 

105965 Gift Card for Out of Town Manager Candidate 

105965 Gifts for Panel Interviewers for Town Manager 

105965 Gift Card for Out of Town - Town Manager candidate 

105965 Gift Card for Out of Town Manager Candidate 

105965 Gifts for Panel Interviewers for Town Manager 

105965 Gift Card for Out of Town Manager Candidate 

105722 Postage all departments 

105965 Gift Card for Out of Town - Town Manager Can id ate 

105965 Gift Card for Out of Town Town Manager Canidate 

106248 replacement toilet seat 

216021 CDL Physical for Frank Naranjo 

216021 CDL Physical Marcus Ramos 

296436 Water valve box riser for the fire hydrant shut off at MMRC walking path 

296450 LED light fixture for the womens restroom at MMRC 

105825 Misc. Library Clearance 





























































































































TOWN OF PINETOP-LAKESIDE 

ORDINANCE NO. 26-488

AN ORDINANCE OF THE MAYOR AND TOWN COUNCIL OF THE 

TOWN OF PINETOP-LAKESIDE, ARIZONA, AMENDING TITLE 16 

OF THE PINETOP-LAKESIDE TOWN CODE, RELATING TO 

SUBDIVISIONS, TO COMPLY WITH HOUSE BILL 2447 AND ARIZONA 

REVISED STATUTES § 9-500.49 BY AUTHORIZING 

ADMINISTRATIVE REVIEW AND APPROVAL OF CERTAIN 

SUBDIVISION APPLICATIONS WITHOUT A MANDATORY PUBLIC 

HEARING; PROVIDING FOR OBJECTIVE STANDARDS, 

TRANSPARENCY, AND FAIR APPLICATION; AND

ESTABLISHING AN EFFECTIVE DATE.

WHEREAS, House Bill 2447 amended Arizona law to require cities and towns to 

authorize administrative review and approval of certain development applications, 

including subdivision-related applications, when those applications comply with 

adopted, objective municipal standards; and 

WHEREAS, Arizona Revised Statutes §9-500.49 requires municipalities to update 

their local codes to allow administrative approval of qualifying subdivision 

applications without a mandatory public hearing; and  

WHEREAS, the Town of Pinetop-Lakeside desires to bring its Town Code into 

compliance with state law while maintaining transparency, fairness, and consistent 

application of adopted standards; and  

WHEREAS, State law preserves public hearing requirements for properties located 

within designated historic districts or areas of historical significance; and 

WHEREAS, the Town Council finds that these amendments modernize the 

subdivision review process, improve efficiency, and ensure decisions are based on 



objective criteria rather than subjective interpretation and still preserve the 

opportunity for public input. 

NOW, THEREFIRE, BE IT ORDAINED BY THE MAYOR AND TOWN 

COUNCIL OF THE TOWN OF PINETOP-LAKESIDE, ARIZONA: 

SECTION 1. 

ADOPTION BY REFERENCE 

Pursuant to A.R.S. §9-802, the Town hereby adopts amendments of Town Code

Title 16 relating to subdivisions as set forth in “Exhibit A”, a copy of which is on 
file with the Town Clerk of the Town of Pinetop-Lakeside, Arizona, located at 325 
W. White Mountain Blvd, Lakeside. Title 16 of the Pinetop-Lakeside Town Code is

hereby amended to authorize administrative review and approval of subdivision-

related applications, including but not limited to:

• Land divisions

• Lot splits, lot ties and adjustments

• Preliminary plats

• Final plats

• Plat amendments

When such applications fully comply with all adopted, objective standards of the 

Town Code. 

SECTION 2.  

ADMINISTRATIVE REVIEW AUTHORITY 

A. Designated Town administrative personnel are authorized to review and approve

qualifying subdivision applications without a mandatory public hearing, as required

by A.R.S. § 9-500.49.

B. Administrative approval shall be based solely on compliance with objective

standards adopted in the Town Code and shall not be influenced by personal

interpretation, preference, or opinion.



C. The Town shall not impose conditions or requirements on subdivision

applications that are not expressly authorized by the Town Code.

SECTION 3. 

TRANSPARENCY AND PUBLIC INFORMATION 

A. Nothing in this Ordinance prohibits subdivision applications from being

presented to the Town Council as informational agenda items.

B. Informational items may allow public visibility, questions, and public comment

in accordance with Town Council agenda rules; however, no formal action shall be

taken by the Town Council on such items.

C. This provision is intended to promote transparency and public understanding

while maintaining compliance with state law.

SECTION 4. 

HISTORIC PROPERTIES AND DISTRICTS 

A. This Ordinance does not apply to subdivision applications involving:

1. Land designated as a district of historical significance pursuant to A.R.S. § 9-

462.01(A)(10);

2. Land listed on the National Register of Historic Places; or

3. Land designated as historic by the Town of Pinetop-Lakeside.

B. Subdivision applications involving such properties shall continue to require

public hearings and Town Council approval as required by law.

SECTION 5. 

FAIR AND CONSISTENT APPLICATION 

All subdivision standards and procedures shall be applied fairly, uniformly, and 

consistently to all applicants. No subdivision application shall be approved or denied 

based on criteria outside the adopted Town Code. 



SECTION 6. 

SEVERABILITY 

If any section, subsection, sentence, clause, or phrase of this Ordinance is held 

invalid or unconstitutional by a court of competent jurisdiction, such decision shall 

not affect the validity of the remaining portions of the Ordinance. 

SECTION 7. 

EFFECTIVE DATE 

This Ordinance shall become effective thirty (30) days after adoption, in accordance 

with Arizona law. 

PASSED AND ADOPTED by the Mayor and Town Council of the Town of 

Pinetop-Lakeside, Arizona, this 19th day of February 19, 2026. 

     ______________________________ 

   Stephnie Irwin, 

   Mayor 

ATTEST: 

____________________________   ______________________________ 

Mackenize Valichnac, CMC,      William J. Sims III, 

Town Clerk       Town Attorney 



 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT A 

 

Amendments to Town Code Title 16- Subdivisions 

 

Note: Redline format uses strikethrough for deleted text and bold for added text. 

Only sections amended for HB 2447 compliance are shown below. All other 

provisions of Title 16 remain unchanged. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Chapter 16.04 

TITLE, AUTHORITY AND DEFINITIONS 

16.04.030 Purpose and intent. 

A.    The purpose of this Ordinance is to provide for the orderly growth and harmonious development of 

the Town of Pinetop-Lakeside; to ensure adequate vehicular and pedestrian traffic circulation through 

coordinated street systems with relation to major thoroughfares, adjoining subdivisions, and public 

facilities; to achieve individual property lots of reasonable utility and livability; to secure adequate 

provisions for water supply, drainage, flood protection, sanitary sewage, and other health and safety 

requirements; to ensure consideration for adequate sites for schools, unbuilt lot area, recreation areas, 

and other public facilities; to help ensure that emergency services such as fire, ambulance and police 

services can be provided to all developed land; to promote the conveyance of land by accurate legal 

description; and to provide practical procedures for the achievement of this purpose. 

B.    In the interpretation and application of this Ordinance, it is intended that a common ground of 

understanding and a sound and equitable working relationship exist between the public and private 

interests and to this end, the independent and mutual objectives of the public and private interests can be 

achieved in the subdivision of land. 

C.  ADMINISTRATIVE SUBDIVISION APPROVALS SHALL BE BASED SOLELY ON OBJECTIVE 

STANDARDS ADOPTED IN THE TOWN CODE AND SHALL NOT BE INFLUENCED BY PERSONAL 

INTERPRETATION, PREFERENCE, OR OPINION. 

D.. THE TOWN SHALL NOT IMPOSE SUBDIVISION REQUIREMENTS OR CONDITIONS THAT ARE 
NOT EXPRESSLY AUTHORIZED BY THIS CODE. 

E.. SUBDIVISION APPLICATIONS MAY BE PRESENTED TO THE TOWN COUNCIL AS 
INFORMATIONAL AGENDA ITEMS TO PROMOTE TRANSPARENCY AND PUBLIC 
UNDERSTANDING. 

 

 

 

16.04.060    Definitions. 

Subsection 97 is added with all following subsections renumbered. 

https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1604.html#16.04.060


“REGISTRANT” MEANS A PERSON OR FIRM WHO HAS BEEN GRANTED REGISTRATION OR 

CERTIFICATION TO PRACTICE ANY PROFESSION REGULATED BY THE STATE OF ARIZONA 

BOARD OF TECHNICAL REGISTRATION PURSUANT TO 4 A.A.C. TITLE 4. PROFESSIONS AND 

OCCUPATIONS CHAPTER 30. BOARD OF TECHNICAL REGISTRATION PER ARS SECTION 32-101. 

 

Chapter 16.08 

ADMINISTRATION 

16.08.010 Responsibility. 

A.    The Pinetop-Lakeside Planning and Zoning Commission DIRECTOR is charged with the duty of 

reviewing the design and improvements of proposed subdivisions and is hereby authorized to approve, 

conditionally approve or disapprove preliminary subdivision plats and to designate the kinds, nature and 

extent of the improvements to be installed in the subdivisions. 

B.    The Town Council DIRECTOR for the Town of Pinetop-Lakeside is hereby authorized to receive, 

process and otherwise act upon applications for final subdivision plats and planned unit developments 

(PUD) in accordance with this Ordinance. 

C.    The Town Council shall have final jurisdiction over all matters pertaining to the implementation of this 

Ordinance. 

C. D.    All applications for action under this Ordinance shall be filed initially with the Director or his/her 

designee for processing in accordance with this Ordinance. 

DE.    All applications shall be reviewed, from a technical aspect, by the Development Review Committee 

(DRC), which shall act in an advisory capacity to the Planning and Zoning Commission DIRECTOR. The 

DRC shall, at a minimum, consist of the following Town Staff and agency members: Director, Town 

Engineer, Parks and Recreation Director, and representatives from the Fire Districts, U.S. Forest Service, 

Community Forester, Irrigation District(s), Water Companies, Sanitary District, School District, and utility 

companies. Additional members may be consulted on an as needed basis for their expertise. (Ord. 15-

392 § 1 (part)) 

Chapter 16.16 

PLATTING PROCEDURES AND REQUIREMENTS 

Sections: 

16.16.010    Outline of procedures and requirements. 

16.16.020    Stage 1 – Pre-application meeting. 

16.16.030    Stage 2 – Preliminary plat application. 

https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.010
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.020
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.030


16.16.040    Stage 3 – Development Review Committee. 

16.16.050    Stage 4 – Preliminary plat approval. 

16.16.060    Stage 5 – Final plat and improvement plan approval. 

16.16.070    Stage 6 – Recordation of plat. 

16.16.080    Replats. 

16.16.090    Abandonment of recorded subdivision. 

16.16.100    Condominium developments. 

16.16.110    Minor land divisions – Lot splits. 

16.16.010 Outline of procedures and requirements. 

A.    The preparation, submittal, review, and approval of all subdivision plats located inside the 

jurisdictional boundaries of the Town of Pinetop-Lakeside shall proceed through the following progressive 

stages. 

1.    Stage 1: Pre-application meeting. 

2.    Stage 2: Preliminary plat application. 

3.    Stage 3: Development Review Committee. 

4.    Stage 4: Preliminary plat approval. 

5.    Stage 5: Final plat and improvement plan approval. 

6.    Stage 6: Recordation of plat. 

B.    If a submittal is determined to be incomplete or inaccurate at or during any of the different stages of 

the process, the developer shall be required to correct the inaccuracy and/or produce the omitted 

information. 

C. The following flow chart depicts the different stages of the process and the necessary actions to be 

taken with each stage. 

https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.040
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.050
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.060
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.070
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.080
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.090
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.100
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1616.html#16.16.110


 

(Ord. 15-392 § 1 (part)) 



 

16.16.020 Stage 1 – Pre-application meeting. 

This stage affords the developer the opportunity to meet with the appropriate Town departments, prior to 

the expense of a preliminary plat preparation, to obtain advice, assistance, and a cursory review of the 

proposed subdivision. It also affords the Town the opportunity to give informal guidance at a time when 

potential points of conflict can be most easily resolved, subsequent relations improved, official action 

simplified, and undue expense and delay saved by the developer. 

A.    Actions by the Developer. 

1.    The developer shall schedule a mandatory pre-application meeting with the Community 

Development and Engineering Department staff. When scheduling the mandatory pre-application 

meeting, the developer shall submit seven (7) copies of a sketch plan for staff to review in 

preparation for the pre-application meeting. 

2.    The sketch plan shall be printed on twenty-four (24) by thirty-six (36) inch, blue line or black 

line. The sketch plan shall include at a minimum the following information: 

a.    Location map. 

b.    Scale drawing and north arrow. 

c.    Location of all public arterial and collector streets. 

d.    Acreage and land uses of all parcels. 

e.    Conceptual lot configuration. 

f.    Conceptual roadway layout and street design. 

g.    Table of land use data including: gross and net acres, percent of total acreage in each 

land use category, existing zoning, proposed zoning, and tentative lot sizes. 

h.    Preliminary topography with two (2) foot contour intervals along with the FEMA 

information overlaid. 

i.    Surrounding and adjacent land uses. 

3.    Tentative proposals regarding water supply, sewage disposal, and surface drainage. 



B.    Actions by the Town. 

1.    Depending on the scope of the proposed development, the Town may distribute the seven (7) 

sketch plans to the following departments and/or agencies: 

a.    Pinetop-Lakeside Community Development Department. 

b.    Pinetop-Lakeside Engineering Department. 

c.    Pinetop-Lakeside Recreation Department. 

d.    Fire District. 

e.    U.S. Forest Service staff. 

2.    The Town shall discuss the proposal with the developer in general terms and provide advice on 

procedural steps, design and improvement standards, and general platting requirements. 

3.    Check the existing zoning of the proposed development and advise the developer if a zoning 

change or a general plan amendment is necessary or desirable. Review the proposal and its 

relationship to adjacent land uses and the general plan’s goals and objectives. Determine the 

amount and type of parks, unbuilt common area or other public facility needs for the area as 

determined by the general plan and Recreation Department plans and/or policies; to then 

determine what space needs shall be reserved or set aside with any special requirements for such 

site. Review for compliance with these Subdivision Ordinance regulations and any other applicable 

regulations. 

4.    Determine if the size, complexity, or the land use mix of the proposed development would 

warrant the preparation of a planned unit development (PUD). If a PUD is required such shall be 

processed prior to subsequent consideration of a preliminary plat. 

5.    If a general plan amendment is required that amendment must be obtained prior to additional 

processing of the application. 

6.    Inspect the site and review the relationship of the property to major streets, utility systems and 

adjacent land uses and determine any unusual problems such as utilities, drainage or flooding. 

Determine street width and right-of-way requirements, intersection relationships and other traffic 

control related characteristics. Identify possible off-site public improvements and dedications. 

Review the wastewater disposal system. 



7.    Help the developer determine the providers of water, sewer, electricity, natural gas, telephone 

and cable. 

8.    Provide the applicant with the necessary Town application forms, review the submittal 

requirements, and discuss tentative timetables for the project. (Ord. 22-453 § 1; Res. 22-1640 (Exh. 

A); Ord. 15-392 § 1 (part)) 

16.16.030 Stage 2 – Preliminary plat application. 

The preliminary plat stage of land and airspace subdivision includes detailed planning, submittal, review, 

and approval of the preliminary plat. This stage is intended to resolve most all of the major issues 

pertinent to the land development according to the Town’s policies, standards, codes, and requirements. 

To avoid delay in processing the application, the developer shall provide the Town with all information 

essential, as determined by the Town, regarding the character and general acceptability of the proposed 

development. 

A.    Submittal Requirements. 

The following information is required as part of the preliminary plat submittal and shall be shown 

graphically, by note on plans, or by letter, and may comprise several sheets showing various elements of 

required data. All mapped data for the same plat shall be drawn at the same standard engineering scale 

which shall not be less than one (1) inch equals one hundred (100) feet, adjusted to produce an overall 

drawing measuring twenty-four (24) by thirty-six (36) inches and in conformance with requirements 

contained in this Ordinance and by the Town Engineer and other reviewing departments and agencies. 

1.    Fifteen (15) TWO HARD copies/sets AND ONE DIGITAL SET of the proposed preliminary plat 

and other required supporting data prepared in accordance with requirements set forth in this 

Chapter shall be filed with the Administrator DIRECTOR. Submission shall include fees as required 

in Chapter 16.08. Copies of the preliminary plat shall be reproduced in the form of blue line or black 

line prints on a white background. Scheduling of the case for the Development Review Committee 

(DRC) meeting shall be dependent upon THE adequacy of data presented and completion of 

processing. 

2.    If the proposed preliminary plat is within an approved PUD, fifteen (15) ONE (1) DIGITAL AND 

ONE HARD COPYies of the approved PUD site plan shall also be submitted as supporting 

documentation, and project phasing shall be indicated. 

3.    All subdivision submittals shall provide identification and descriptive data, existing conditions 

data, proposed conditions data, proposed utility methods, and environmental assessment report 

information by graphic representation or note as further outlined in the following subsections. The 

https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1608.html#16.08


submittal shall be checked by the Town for completeness and assigned a case number; if THE 

SUBMITTAL IS incomplete as to those requirements set forth in this section, the submittal shall be 

rejected and the developer notified within fifteen (15) days of the date the application was received. 

4.    If the developer is planning to plat the proposed development in phases it must be so indicated 

on their preliminary plat when submitted for development review. If the developer later decides to 

phase the development, it will be necessary to re-submit for a second review. 

5.    Submit three (3) copies ONE (1) DIGITAL COPY of the preliminary drainage report in a 

separate bound folder. See Section 16.28.030(E)(1) for more specific details. 

6.    Submit three (3) copies ONE (1) DIGITAL COPY of the preliminary traffic impact analysis in a 

separate bound folder. See Section 16.28.030(E)(4) for more specific details. 

7.    Submit three (3) copies ONE DIGITAL COPY of the preliminary geotechnical report in a 

separate bound folder. See Section 16.28.030(E)(3) for more specific details. 

8.    Submit a lot statistical table. 

9.    Submit fifteen (15) ONE DIGITAL AND ONE HARD copies COPY of the preliminary landscape 

plan for all off-site, unbuilt common area, trails, and retention area landscaping. See 

Section 16.28.030(C)(1) for more specific details. 

10.    Submit fifteen (15) ONE DIGITAL AND ONE HARD copies COPY of the preliminary fuel 

modification plan in compliance with Chapter 17.96, Forest Health and Fire Protection. See 

Section 16.28.030(D) for more specific details. 

11.    Submit subdivision fencing detail, if applicable, depicting the type of fencing being proposed; 

including elevations and general locations. 

12.    Submit a conceptual "Residential Design Guidelines" which both narratively and graphically 

describes the character, site planning, architecture (if a tract homebuilder is building the 

subdivision) and landscaping that can be expected from the development. 

13.    Submit documentation that a site records check, for potential cultural resources, has been 

conducted in conjunction with the State Historic Preservation Office. 

14.    Submit fifteen (15) ONE DIGITAL AND ONE HARD copies COPY of a slope analysis as 

required by Section 16.20.050 if the subdivision is a Mountainside Development. Include slope 

https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1628.html#16.28.030
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1628.html#16.28.030
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1628.html#16.28.030
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1628.html#16.28.030
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop17/Pinetop1796.html#17.96
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1628.html#16.28.030
https://www.codepublishing.com/AZ/PinetopLakeside/#!/Pinetop16/Pinetop1620.html#16.20.050


analysis of existing topography, slope analysis of the proposed development areas and building 

pad sites, and delineation of unbuilt common areas. 

B.    Identification and Descriptive Data. 

1.    The proposed name of the subdivision shall be clearly indicated and include the location by 

section, township and range with reference by dimension and bearing to two (2) section or quarter 

(1/4) section corners. Basis of bearings must be stated on the plat. 

2.    Name, address, phone number, and seal of the registered land surveyor preparing the 

preliminary plat and the registered civil engineer preparing the improvements. 

3.    Name, address, e-mail, and phone number of developer. 

4.    Scale, north point (pointing up or to the right), and date of preparation including any 

subsequent revision dates. 

5.    Location map which shall show the relationship of the proposed subdivision to arterial and 

collector streets. 

6.    A surveyed boundary, including distances, lengths and bearings and the total area of the 

proposed subdivision. 

C.    Existing Conditions Data. 

1.    Topography by contours and spot elevations on Town datum and related to USGS survey 

datum shown on the same map as the proposed subdivision layout. Contour intervals shall be at 

two (2) feet and shall be shown extending a minimum of fifty (50) feet from the external boundaries 

of the proposed development so to adequately reflect the character and drainage of the land. 

2.    Location of fences, existing structures, wells, canals, irrigation materials, private ditches (open 

or covered), washes, stock ponds or other water features and characteristics that could have a 

bearing on the review. 

3.    Location, direction of flow, and extent of areas subject to flooding or storm runoff must be 

defined (FEMA data and any federal Clean Water Act, Section 404 designation), whether such 

inundation is frequent, periodic, or occasional. 

4.    Location, widths, and type of any and all easements (public and private) of public record of all 

private and public streets that may exist around the perimeter of the site, through or across it. Show 



any permanent structures that are to remain, including water wells and public or private utility lines 

within, adjacent to, or extending from, the proposed development. 

5.    Show all driveways, streets and median openings within three hundred twenty-five (325) feet of 

any proposed driveway or street intersection on the opposite side of the perimeter streets. 

6.    Name, book, and page numbers of any recorded subdivision adjacent to or having common 

boundaries with the proposed development. 

7.    The existing base zone of the subject and adjacent parcel(s), the zoning case number, if any, 

and the case number of the approved PUD of which the proposed development is a part of, if 

applicable. 

8.    The gross acreage of the subject parcel(s). Do not include previously dedicated rights-of-way 

in this figure. 

9.    Boundaries and dimensions of the parcel(s) to be subdivided shall be fully dimensioned. 

10.    Engineers’ calculations for each tributary area of the runoff for ten (10) year, fifty (50) year 

and one hundred (100) year frequency storms. The values to be indicated along the boundary of 

the parcel for all points of drainage entering and exiting the property. 

D.    Proposed Conditions Data. 

1.    Street layout, including design cross section, preliminary curve data, curve lengths, proposed 

street names based on existing projected alignments wherever possible, and pedestrian 

connections to adjoining developments. 

2.    Typical lot dimensions (scaled), dimensions of all corner lots, lots on curvilinear sections of 

streets, and all lots where the number of sides exceeds four (4). Each lot shall be numbered 

individually and the total number of lots or dwelling units provided. Where plats will consist of a 

number of units/phases, utilizing the same subdivision name, the lot numbering shall be 

consecutive through the total number of lots or units. 

3.    Designation of all land to be dedicated or reserved for unbuilt common area, parks, schools, 

well sites, or other public or private use with use indicated. 

4.    If multiple uses are planned (multiple residential, commercial, industrial, or office) such areas 

shall be clearly designated together with existing zoning classification and status of zoning change, 

if any. 



5.    Show minimum setback lines. Where there are lots with more than four (4) sides or whose 

shape may be considered atypical, show all setbacks. 

6.    Proposed storm water disposal system, preliminary calculations, and layout of proposed 

drainage system. The direction of proposed street drainage to be indicated by arrows on the plat, 

the one hundred (100) year flood plain delineation and a proposal to provide for the detention of 

storm water generated on the property. Detention of storm water to comply with the drainage policy 

of the Town of Pinetop-Lakeside and the design standards of this Ordinance. 

7.    Compliance with rules as may be established by the State Department of Environmental 

Quality and/or State Department of Water Resources relating to the provision of domestic water 

supply and sanitary sewage disposal. 

E.    Proposed Utility Methods. 

1.    Sewage Disposal. A statement as to the method for sanitary sewage disposal for the 

development shall appear on the preliminary plat. The plat shall also show the preliminary sewer 

layout indicating line sizes, manholes, direction of flow, and cleanout locations. If the Pinetop-

Lakeside Sanitary District will not provide sanitary sewer services for the development, a letter from 

the Sanitary District approving the use of an alternate system is required. 

2.    Water Supply. A statement as to the water supply and the water provider for the development 

shall appear on the preliminary plat. The preliminary layout of the water system shall be shown, 

indicating fire hydrants, valves, meter vaults, water line sizes and locations. 

3.    Electric Supply. A statement as to the electric supply for the development shall appear on the 

preliminary plat. Any necessary easements shall be shown on the preliminary plat. 

4.    Gas Supply. A statement as to the gas supply for the development shall appear on the 

preliminary plat. Any necessary easements shall be shown on the preliminary plat. 

5.    Telephone Service. A statement as to the telephone service for the development shall appear 

on the preliminary plat. Any necessary easements shall be shown on the preliminary plat. 

6.    Garbage Service. A statement as to the garbage service for the development shall appear on 

the preliminary plat. 

7.    Cable Television. If applicable, a statement as to the cable television service for the 

development shall appear on the preliminary plat. 



F.    Environmental Assessment Data. The purpose of the environmental site assessment is to provide a 

written and graphic analysis of the environmental characteristics of the site so that the Town of Pinetop-

Lakeside can evaluate the future use of the site. The Phase 1 environmental report will identify any 

hazardous waste site within the proposed subdivision. Environmental site assessments are required for 

all preliminary plat applications. This study shall include written reports and maps that provide the 

information outlined below: 

1.    The Phase 1 environmental report shall: 

a.    Describe the site and identify uses or activities which might indicate the presence of 

disposed hazardous substances; and 

b.    Be prepared through the review of readily available information, including but not limited 

to engineering, regulatory, and historical records of the site, and through the interviewing of 

current and past owners of the site, tenants and neighbors; and 

c.    Be prepared to thoroughly review the regional geology and hydrology of the site and the 

surrounding area, available records of groundwater contamination up and down gradient from 

the site, obtainable reports of compliance violations and/or containment discharges in the 

site’s vicinity, and the proximity of the site to known environmental conditions or problems 

within approximately one (1) mile of the site; and 

d.    Reference the data, records and source of information. 

2.    The applicant’s consultant shall: 

a.    Personally observe the site surface closely for evidence of potential contamination such 

as soil stabilizing, discarded chemical containers, vegetative distress; and 

b.    Interview the tenants on/or adjacent to the site with respect to their use of hazardous 

substances on the site; and 

c.    Investigate the registration status of any existing underground storage tanks or drywells 

on or adjacent to the site; and 

d.    Identify any adverse environmental impacts. (Ord. 15-392 § 1 (part)) 

16.16.040 Stage 3 – Development Review Committee. 

In order for a preliminary plat to be scheduled for a particular Development Review Committee (DRC) 

meeting, a complete preliminary plat application must be received and accepted by the Town. 



A.    Upon receipt of a preliminary plat application the Town shall determine if the application is a 

complete submittal. If complete, the Town shall MAY forward copies of the preliminary plat to the 

following agencies and entities along with those previously listed in Section 16.16.020. These reviewing 

agencies shall transmit their written comments and recommendations to the Town. 

1.    U.S. Postmaster. 

2.    Water company serving the proposed development. 

3.    Pinetop-Lakeside Sanitary District. 

4.    Lakeside Irrigation District. 

5.    Blue Ridge Unified School District. 

6.    Navopache Electric Cooperative, Inc. 

7.    Cable One, Inc.SPARKLIGHT 

8.    Frontier-Citizens Communications. 

9.    UniSource Energy Services. 

B.    The Town shall MAY host a Development Review Committee (DRC) meeting where the applicant is 

provided an opportunity to meet with the representatives from all applicable utilities and other interested 

governmental agencies to receive comments regarding the preliminary plat application At this meeting the 

applicant may also receive written comments from the Town, detailing the extent to which the plans are 

required to be revised in order for the Town DIRECTOR to BEGIN REVIEWING schedule the preliminary 

plat for consideration by the Planning and Zoning Commission. Extensive revisions caused by the 

comments received at the DRC meeting or by voluntary action of the applicant, may require additional 

DRC meetings. Additionally, circumstances may exist where the project may experience A delay due to 

the applicant’s timeline in addressing agency comments. (Ord. 15-392 § 1 (part)) 

16.16.050 Stage 4 – Preliminary plat approval. 

The preliminary plat approval stage involves the re-submission RESUBMISSION of the preliminary plat to 

address ANY AND ALL the DRC comments. Included in this stage is the review of the resubmitted plans, 

reports, and required studies and acceptance of the preliminary plat. The developer shall provide the 

Town with all information essential to determine the character and general acceptability of the proposed 

development. 
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A.    Preliminary Plat Resubmittal. 

1.    The applicant shall resubmit fifteen (15) ONE DIGITAL AND ONE full-sized copies/sets of the 

preliminary plat and one (1) eight and one-half (8-1/2) by eleven (11) inch photo mechanical 

transfer (PMT) of each sheet/exhibit and all other required or requested ANY supporting data to the 

Town. Preliminary plats that correctly ACCURATELY contain all of the information requested or 

required by the DRC, as determined by the Town, shall be scheduled for a Planning and Zoning 

Commission hearing REVIEWED BY THE DIRECTOR IN A TIMELY MANNER. Incomplete or 

incorrect re-submittals could cause delays in a preliminary plat being presented to the Planning and 

Zoning Commission REVIEWED BY THE DIRECTOR. Scheduling of the case for a Commission 

hearing shall be determined by the Director and shall be dependent upon adequacy of data 

presented, completion of processing, and other legalities that may be required if the subdivision 

involves rezoning, PUD, or other land use exceptions. 

2.    Prior to the Commission hearing REVIEW for a preliminary plat or PUD, the applicant is 

strongly encouraged to conduct a neighborhood meeting. The purpose of the meeting would be to 

provide information to the adjacent property owners and citizens. The applicant should notify all 

landowners adjoining or adjacent to the boundaries of the proposed development and the Town of 

Pinetop-Lakeside by first-class mail no less than thirty (30) days prior to the scheduled Commission 

meeting. The applicant should submit documentation of the attendees and minutes of the 

meeting(s) to the Director. All meeting(s) must be held within the Town of Pinetop-Lakeside 

corporate limits. 

3.    An applicant has ninety (90) days from the date of the DRC meeting, or ninety (90) days from 

the date of receipt of later redlines, in which to resubmit said plans. Failure to resubmit plans which 

address all of the DRC comments, or subsequent redline comments, within ninety (90) days of the 

DRC meeting or ninety (90) days from the receipt of later red lines shall cause the application to be 

null and void and fees will not be refunded. 

4.    An applicant shall be required to submit a new preliminary plat application, including fees and 

another review of the subdivision by the DRC if the resubmittal is not in substantial conformance to 

the original application. Substantial nonconformance is considered to be, but not limited to, the 

following: 

a.    An increase in the number of lots or units. 

b.    A change in the size or configuration of the development parcel. 

B.    Preliminary Plat Review. 



1.    Zoning. The subdivision shall be designed to meet the specific requirements for the zoning 

district within which it is located. However, in the event that rezoning is necessary for the 

preliminary plat to conform with the Zoning District regulations, or if a PUD approval is sought, said 

action shall be initiated concurrently with the preliminary plat by the property owner or his 

authorized agent. In any event, any such zoning amendment required in relation to the preliminary 

plat shall have been adopted prior to a preliminary plat approval. 

2.    Planning. The subdivision shall be designed to comply with the design principles of this 

Ordinance and the goals and objectives of the Pinetop-Lakeside general plan. In the event that an 

amendment to the general plan is necessary for the preliminary plat to conform with the specific 

land use, circulation, or unbuilt common area elements, said amendment(s) required in relation to 

the preliminary plat shall have been adopted prior to a preliminary plat approval. 

3.    Utilities and Services. As a prerequisite of preliminary plat approval by the Town, the developer 

shall have reviewed tentative concepts with the County Health Department, the State Department 

of Environmental Quality, the State Department of Water Resources, the Town Engineer, 

Community Development, the Parks and Recreation Department, the U.S. Forest Service, the 

Pinetop-Lakeside Sanitary District and the Fire District servicing the development. The developer 

shall have an "intent to serve letter" from the private water company servicing the development, the 

Pinetop-Lakeside Sanitary District, and the electric, gas, telephone and cable television companies 

servicing the development and general approval of the preliminary design to be used. 

C.    Preliminary Plat Approval. 

1.    When all requirements of this Ordinance have been satisfied the case will be scheduled for a 

Commission preview meeting in which no action is taken by the Commission but rather the public is 

simply informed about the project and allowed to ask questions and voice concerns. THE 

DIRECTOR MAY APPROVE THE PRELIMINARY PLAT 

2.    After the Commission preview meeting the preliminary plat will be scheduled for a Commission 

hearing. The Community Development Department report shall be submitted for Commission 

review and action. 

3.  2.  The Commission DIRECTOR shall consider the preliminary plat, DRC comments, and the 

Community Development Department OTHER reportS and recommendations. If satisfied that all 

objectives and requirements of this Ordinance have been met, the Commission DIRECTOR may 

approve the preliminary plat and make a notation of the Commission’s approval on the copy of the 

preliminary plat retained in the office of the Director. 



4.  3.  If the plat is generally acceptable, but requires minor revisions, the Commission DIRECTOR 

may conditionally approve the preliminary plat and the required revisions noted in the minutes of 

the meeting ON THE PLANS. At the direction of the Commission, Tthe Director may approve the 

preliminary plat when it has been satisfactorily revised in accordance with the stated conditions. 

5. 4.   If the Commission DIRECTOR finds that all the objectives and requirements of this 

Ordinance have not been met, the Commission DIRECTOR may continue the preliminary plat 

pending revisions or deny the preliminary plat. Resubmittals due to revisions, for the same parcel or 

any part thereof, shall follow the aforementioned procedure. 

6. 5. IF THE SUBDIVISION IS PLATTED WITHIN AN AREA OF HISTORIC SIGNIFICANCE AS 
OUTLINED BELOW, A DATE AND TIME SHALL BE SET FOR A PUBLIC HEARING AT THE 
PLANNING AND ZONING COMMISSION. UPON RECOMMENDATION FOR APPROVAL OF THE 
PRELIMINARY PLAT, IT SHALL BE FORWARDED TO THE TOWN COUNCIL FOR FINAL 
APPROVAL.  

1. LAND IN AN AREA THAT IS DESIGNATED AS A DISTRICT OF HISTORICAL 
SIGNIFICANCE PURSUANT TO SECTION 9-462.01, SUBSECTION A, PARAGRAPH 10. 

2. LAND IN AN AREA THAT IS DESIGNATED AS HISTORIC ON THE NATIONAL REGISTER 
OF HISTORIC PLACES. 

3. LAND IN AN AREA THAT IS DESIGNATED HISTORIC BY A LOCAL GOVERNMENT. 

D.    Significance of Preliminary Approval. 

Preliminary plat approval constitutes authorization for the developer to proceed with preparation of the 

final plat and the improvement plans and specifications for public improvements. Preliminary plat approval 

does not authorize the developer to cut roads or other easements, begin site preparation and grading, or 

any similar such work unless authorized in writing by the Town. Preliminary approval is based on the 

following terms: 

1.    Subject to the basic approval. The basic conditions under which preliminary approval of the 

preliminary plat is granted will not be substantially changed prior to the expiration date. 

2.    One (1) year approval. Approval of the preliminary plat is valid for a period of twelve (12) 

months from the date of Commission approval. An extension of the preliminary plat approval may 

be granted for an additional six (6) months upon reapplication and review by the Commission 

DIRECTOR. 



3.    No authority to record. Preliminary approval, in itself, does not assure final acceptance of 

streets for dedication nor continuation of existing zoning requirements for the development or its 

environs nor constituteS authorization to record the plat. (Ord. 15-392 § 1 (part)) 

16.16.060 Stage 5 – Final plat and improvement plan approval. 
This stage includes the final design of the subdivision, engineering of public improvements, and submittal 
by the developer of the final plat, final reports, and plans for all of the required subdivision improvements, 
to the Town, the state and county departments, and the utility companies for approval, including the 
submittal of the final plat for review and action by the Town Council DIRECTOR. IF THE SUBDIVISION 
IS PLATTED WITHIN AN AREA OF HISTORIC SIGNIFICANCE AS OUTLINED BELOW, A DATE AND 
TIME SHALL BE SET FOR A PUBLIC HEARING AT THE TOWN COUNCIL FOR FINAL APPROVAL.  

1. LAND IN AN AREA THAT IS DESIGNATED AS A DISTRICT OF HISTORICAL 
SIGNIFICANCE PURSUANT TO SECTION 9-462.01, SUBSECTION A, PARAGRAPH 10. 

2. LAND IN AN AREA THAT IS DESIGNATED AS HISTORIC ON THE NATIONAL REGISTER 
OF HISTORIC PLACES. 

3. LAND IN AN AREA THAT IS DESIGNATED HISTORIC BY A LOCAL GOVERNMENT. 

A.    Submittal Requirements. 

1.    Final Plat Preparation. 

a.    Presentation. The final plat shall be presented in accordance with requirements set forth 

in this section and shall substantially conform to the approved preliminary plat and applicable 

zoning stipulations. 

b.    Zoning. The final plat shall meet all requirements of the zoning district in which it is 

located; and necessary zoning amendments shall have been adopted by the Town Council 

prior to filing the final plat with the Administrator DIRECTOR 

c.    Pre-Final Review. The developer shall file fifteen (15) TWO (2) full-size AND ONE 

DIGITAL (twenty-four (24) by thirty-six (36) inch) blue or black line copies of the final plat with 

the Town, who in turn will distribute copies to the various reviewing agencies. The reviewing 

agencies shall make known their recommendations in writing. The Town DIRECTOR shall 

review the plat for substantial conformity to the approved preliminary plat. 

d.    Final Plat Submission. The developer shall file with the Town three (3) (1) full-size mylars, 

three (3) (1) full-size blue or black line copies, AND one (1) eight and one-half (8-1/2) by 

eleven (11) inch PMT and ten (10) DIGITAL copies thereof, of the final plat. The final plat 

shall be drawn in black ink on polyester mylar, measuring exactly twenty-four (24) by thirty-six 

(36) inches with a left-hand margin of two (2) inches, and be drawn to an accurate 



engineering scale from an accurate survey. The applicant shall also submit an electronic copy 

of the final plat in a file format required by the Town of Pinetop-Lakeside. 

2.    Improvement Plans. Improvement plans shall be submitted in accordance with the procedures 

and standards established in Chapter 16.28. Ten (10) ONE (1) DIGITAL AND ONE (1) complete 

sets of improvement plans shall be submitted to the Town. If the submittal is complete, the Town 

shall distribute sets of the plans to the appropriate reviewing departments, agencies and utility 

companies who shall make known their recommendations in writing. 

3.    Covenants, Conditions and Restrictions (Deed Restrictions). The subdivision deed restrictions 

shall be submitted to the Town for review as part of the final plat and improvement plan submittal 

package. 

4.    Title Report. The developer shall, at the time of filing the application(s) for the final plat and 

improvement plans, submit an American Land Title Association (ALTA) title report, not more than 

thirty (30) days old, certifying that the applicant has title, acceptable to the Town Attorney, for all of 

the land being subdivided. 

5.    Filing Fees. The developer shall, at the time of filing the application(s) for the final plat and 

improvement plans, pay the Town the final plat application fee, improvement plan review fees, and 

the recordation fee, in accordance with Chapter 16.08, which are established by the Town Council. 

B.    Identification Data. The following identification data shall be required as a part of the final plat 

submittal. 

1.    A title, which includes the name of the subdivision and its location by number of section, 

township, range, and county. 

2.    Name, address and seal of the Arizona-registered land surveyor preparing the final plat. 

3.    Scale, north arrow, and date of plat preparation. 

4.    The name, address and telephone number of the property owner. 

C.    Survey Data. The following survey data shall be required as a part of the final plat submittal. 

1.    The corners of the plat shall be located on the monument lines of abutting streets; boundaries 

of the parcel(s) to be subdivided fully balanced and closed, showing all bearings and distances, 

determined by an accurate survey in the field. The surveyor of record shall also provide a copy of 
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the computer closure, properly stamped and signed showing THE REGISTRANT’S registration 

number. All dimensions shall be expressed in feet and decimals thereof. 

2.    Any excepted parcel(s) within or surrounded by the plat boundaries shall be noted as "Not a 

Part of This Subdivision" and show all bearings and distances of the excepted parcel as determined 

by an accurate survey in the field. All dimensions shall be expressed in feet and decimals thereof. 

3.    Location and description of cardinal points to which all dimensions, angles, bearings and 

similar data on the plat shall be referenced. Each of two (2) separate corners of the subdivision 

traverse shall be tied by course and distance to separate section corners or quarter-section 

corners. The certifying land surveyor shall submit subdivision boundary and lot closure and area 

calculations to the Town. 

4.    Location of all physical encroachments upon the boundaries of the tract. 

5.    Total subdivision gross acres. 

6.    Total number of lots and parcels, and the size, in square feet, of each lot or parcel. The size of 

lots or parcels greater than ten (10) acres in size may be expressed in acres. 

D.    Descriptive Data. The following descriptive data shall be required as part of the final plat submittal. 

1.    Names, centerlines, right-of-way lines, courses, length and width of all public streets, alleys, 

pedestrian ways, and utility easements; radii, point of tangency, curve lengths, and central angles 

of all curvilinear streets, and alleys; radii of all rounded street line intersections. 

2.    All drainage easements shall be shown on the plat. No structure will be allowed in the 

easements that will obstruct drainage. The rights-of-way of all major drainage ways shall be 

dedicated drainage easements or right-of-way as determined by the Town Engineer. 

3.    All lots shall be numbered by consecutive numbers throughout the plat. All "tracts" and 

"parcels" shall be designated, lettered, or named and clearly dimensioned; parcels which are not 

part of the subdivision shall be so designated. Ownership and maintenance responsibility for open 

space and unbuilt common areas shall be indicated on the plat. 

4.    Location, dimensions, bearings, radii, arcs, and central angles of all sites to be dedicated to the 

public with the use clearly indicated. 

5.    Location of all adjoining subdivisions with name, date, book, and page number of recordation 

noted, or if unrecorded, so noted. 



6.    Any proposed private deed restrictions to be imposed upon the plat or any part or parts thereof 

pertaining to the intended use of the land, and to be recognized by the Town, shall be noted on the 

plat (see subsection F of this section for details). 

7.    All existing private easements within, on, or over the plat shall be indicated, dimensioned, and 

noted as to their use. The location and widths of all easements for right-of-way provided for public 

services, utilities, or drainage, and any limitations of the easements. 

a.    The following notation shall be placed on all final plats which provide drainage 

easements: "No structure of any kind shall be constructed or any inappropriate vegetation be 

planted nor be allowed to grow within, on, or over the drainage easement, which would 

obstruct or divert the flow of storm water. The Town may, if it so desires, construct and/or 

maintain drainage facilities on or under the land of the easement". 

E.    Dedication and Acknowledgement. 

1.    Dedication. There shall be required as part of the final plat submittal a statement of dedication 

of all streets, alleys, drainage detention basins and drainage ways, pedestrian/bicycle ways, 

equestrian trails and easements, and other easements for public use, including sanitation, utility, 

fire and other emergency related vehicles, executed by the person or persons holding title of 

record, by persons holding titles as vendees under land contract, by the spouse(s) of said parties, 

lien holders and all other parties having an interest in the property. If lands dedicated HAVE A LIEN 

HOLDER are liened, the lien holder shall also sign the plat. Dedication shall include a written 

location by section, township and range of the tract. If the plat contains private streets, a public 

easement shall be reserved which shall include the right to install and maintain utilities in any 

approved private street, including refuse collection, fire and other emergency services. 

2.    Acknowledgment of Dedication. Execution of dedication shall be acknowledged and certified by 

a Notary Public. 

F.    Required Certification, Signatures, and Notes. Multiple notations are required to appear on a final 

plat. The notations that are standard on every final plat include, but are not limited to, the following: 

1.    Assurance statement, as follows: 

Assurance Statement: 



Assurance in the form of a ______________, issued from ___________________ in the amount of 

$______ has been deposited with the Town Engineer to guarantee construction of the required 

subdivision improvements. 

2.    Conveyance and dedication statements, as follows: 

Conveyance and Dedication: 

Know all men by these presents that (owner’s name), as owner, have subdivided (or re-subdivided) 

under the name of (name of subdivision), (add Section, Township and Range) of the Gila and Salt River 

Base and Meridian, Navajo County, Arizona as shown platted hereon, and hereby publishes this plat as 

and for the plat of said (subdivision name), and hereby declares that said plat sets forth the location and 

gives the dimensions of all lots, easements, tracts and streets constituting the same, and that each lot, 

tract and street shall be known by the number, letter and name given each respectively, and that 

(owner’s name), as owner, hereby dedicates to the public for use as such the streets and hereby grants 

to the public the drainage and public utility easements as shown on said plat. In witness (owner’s 

name), as owner, has hereunto caused its name to be signed and the same to be attested by the 

signature of (owner or designated signatory and title). 

By: _________________________________________________________ Date: ________________ 

Owner’s Name and Title 

3.    Notary acknowledgment statement, as follows: 

Notary Acknowledgment:     State of Arizona ) 

    County of Navajo ) 

On this, the ____________ day of _______________, (year), before me the undersigned (title) 

personally appeared _______(Name)_________ who acknowledges that he/she executed the 

foregoing instrument for the purposes contained therein. 

In witness whereof I hereunto set my hand and official seal. 

_______________________________    My Commission Expires 

Notary Public    ______________________ 

 

 



4.    Provision for water service, as follows: 

Water Provider: 

The _______________________ Water Company has agreed to serve this subdivision. 

By: ______________________________________________________ 

    (Title) 

5.    Provision for sanitary sewer service, as follows: 

Pinetop-Lakeside Sanitary District: 

The Pinetop-Lakeside Sanitary District has/has not agreed to serve this subdivision, and has/has not 

agreed to allow the subdivision to use an alternate sewage disposal method. 

By: ________________________________________ 

    District Manager 

6.    Town approval signature blocks, as follows: 

Town Council COMMUNITY DEVELOPMENT DIRECTOR Approval: 

Approved by the COMMUNITY DEVELOPMENT DIRECTOR of Pinetop-Lakeside, Arizona, this 

___________ day of ____________, _________ (year). 

By: ____________________________________________________    Attest: _____________ 

Mayor        Town Clerk 

Town Department Approvals: 

This plat was approved by the Town Engineer and the Director. 

By: ____________________________________________________    Date: 

______________________ 

Town Engineer 

By: ____________________________________________________    Date: 

______________________ 

Director 

 



7.    Surveyors certification, as follows: 

Surveyors Certification: 

This is to certify the survey and subdivision premises described and platted hereon were made under 

my direction, that the plat is correct and accurate, that the monuments shown hereon have been 

located or established as described and lot corners have been permanently set. 

__________________________________ 

(Surveyor’s name and registration number)    (Stamp) 

(Surveyor’s address) 

8.    Covenants, conditions and restrictions (deed restriction) information, as follows: 

Covenants, Codes and Restrictions for (name of subdivision) Pinetop-Lakeside, Arizona are recorded 

in (document recording number), Navajo County Records. 

9.    Typical notes, as follows: 

Notes: 

•    benchmark information. 

•    basis of bearing information. 

G.    Final Plat Approval. 

1.    Upon approval of the improvement plans and final reports; letters from all involved utility 

companies approving the utility installation plans and confirming the availability of services; all 

required certifications from state and county agencies;. and receipt of a request for Town Council 

action from the Town Engineer; the Town Clerk shall place the plat on the agenda of a Council 

meeting, whereupon the Town Council shall approve or deny the plat. 

2.    If the Town Council DIRECTOR approves the plat, the Mayor DIRECTOR shall sign the plat 

and the Town Clerk shall attest the Mayor’s signature. 

3.    When the certificate of approval by the Town Council DIRECTOR has been transcribed on the 

plat, the Director shall retain the recording copies until the Town Engineer certifies that the 

subdivision has been staked; the improvement plans and final reports have been approved; a 

computer closure of the plat has been received; recording fees submitted; that the subdivision 

improvement construction assurances are in the form and amount to the satisfaction of the Town 

Engineer and the Town Attorney, along with the Engineer’s estimated cost of said improvements 



has been received; and that any drainage or other restrictive covenants have been signed, 

notarized and received from the developer. 

4.    Approval of the final plat is valid for a period of twelve (12) months from the date of Town 

Council THE DIRECTORS approval. If the developer fails to provide the required material or 

perform the necessary work, as indicated in this section, within this twelve (12) month period, the 

final plat approval by council THE DIRECTOR shall become null and void. Any further action on 

said plat, after the expiration of the approval, shall require a complete re-submittal of the plat. (Ord. 

15-392 § 1 (part)) 

16.16.070 Stage 6 – Recordation of plat. 

Upon receipt of the required material, documents, and fees, and performance of the necessary work as 

listed in Section 16.16.060, the Town shall then cause the final plat to be recorded in the Office of the 

County Recorder of Navajo County. (Ord. 15-392 § 1 (part)) 

16.16.080 Replats. 

A.    Any division of a lot in a recorded subdivision, or any change in lot lines in a recorded subdivision, 

shall be processed in accordance with Section 16.16.060, after a pre-application conference with Town 

staff as provided in Section 16.16.020. 

B.    Any replat involving the dedication of land for a public street or any off-site public improvements shall 

comply with all procedures set forth in this chapter. 

C.    If the abandonment of a street, alley or public utility easement or other recorded easement in a 

previously recorded subdivision is necessary, either a replat or a certificate of correction, as determined 

by the Director, shall be processed concurrently with the abandonment and recorded immediately 

subsequent to the recordation of the abandonment. (Ord. 15-392 § 1 (part)) 

16.16.090 Abandonment of recorded subdivision. 

A.    Pursuant to the provisions of A.R.S. § 28-7201 et seq., the abandonment of all or part of a recorded 

subdivision may be initiated by written petition to the Town Council. The petition shall be signed by all 

owners of real property in said subdivision requesting abandonment of all streets, alleys and easements 

within said subdivision and giving the legal description and recording information thereof. 

B.    Applications for the abandonment of a recorded subdivision are filed with the Director and referred 

for recommendation to the appropriate Town staff and utility companies. After Town Council approval of 

the abandonment of any streets, alleys and easements within the subdivision, and after Town Council 

approval of the abandonment resolution for the recorded subdivision, and after the abandonment 
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resolutions are recorded with the County Recorder’s Office, the subdivision is removed from the official 

maps. (Ord. 15-392 § 1 (part)) 

16.16.100 Condominium developments. 

A.    The application requirements, processing and approval regulations contained within this Ordinance 

shall apply to all condominium developments. 

B.    All condominium subdivisions shall comply with the provisions of this Ordinance and the Zoning 

Ordinance for the Town of Pinetop-Lakeside, and the location of building shown on the plat and the 

manner in which the airspace is to be divided in conveying the condominium shall be clearly defined and 

shall not violate any provision of this Ordinance. 

C.    In order for the condominium subdivision application to be considered complete, the applicant shall 

provide to the Town any plans, specifications, and/or analysis needed to show that the proposed 

condominium subdivision is in compliance with this Ordinance and the Zoning Ordinance for the Town of 

Pinetop-Lakeside, including but not limited to grading plans, site plans, floor plans, elevations, and 

landscape plans. (Ord. 15-392 § 1 (part)) 

16.16.110 Minor land divisions – Lot splits. 

A.    The provisions in this section shall apply to any minor land division of improved or unimproved 

property, including a lot, parcel, tract, or combination thereof, for the purpose of financing, sale or lease, 

whether immediate or future, if one of the following conditions exists: 

1.    The division of land whose area is two and one-half (2-1/2) acres or less and is being divided 

into two (2) or three (3) tracts or parcels of land for the purpose of sale or lease. 

2.    The area of the property to be divided is greater than two and one-half (2-1/2) acres and 

requires the creation of a public or private street or easement to provide legal access to one (1) or 

more additional lots. 

3.    Any original lot, as defined by this ordinance, in a residential zone, not a part of a recorded 

subdivision plat, to be divided into two (2) or three (3) lots. 

4.    The division of land into more than two (2) parts, and when the boundaries of such property 

have been fixed by a recorded plat. 

B.    A minor land division does not include the adjustment of a property line, where land taken from one 

(1) lot is added to an adjacent lot, provided the proposed adjustment does not create a substandard lot. A 



certificate of correction shall be required if the property line adjustment is for lots within a recorded 

subdivision plat. 

C.    An application for a minor land division shall be submitted to the Director prior to any deeds related 

to a minor land division with the Navajo County Recorder’s office. The Town may approve minor land 

divisions administratively BY ACTION OF THE DIRECTOR. 

D.    Except where expressly modified or permitted by staff all minor land divisions shall be in general 

conformity with the design standards and principles outlined for subdivisions in Chapter 16.24. All lots 

created by a minor land division shall be designed to conform to existing zoning and the general plan. 

E.    If dedicated and/or public improvements are required for minor land divisions, the applicant shall be 

responsible for the preparation of a complete set of improvement plans, prepared by an Arizona-

registered civil engineer, satisfactory to the Town Engineer for the construction of the required 

improvements. The plans shall be prepared in conjunction with the minor land division map and the 

requirements outlined in Chapter 16.28. 

F.    The minor land division map shall not be recorded, nor shall any improvement work commence, until 

the Town Engineer has approved the improvement plans. 

G.    No minor land division, which creates a substandard or nonconforming lot or structure, shall be 

approved except by Council action. 

H.    If any improvements are required for the minor land division pursuant to regulations contained 

herein, no building permit for any lot created will be issued until such improvements are completed and 

the work accepted by the Town Engineer unless the developer provides construction assurance in a form 

acceptable to the Town Attorney as outlined in Chapter 16.28. (Ord. 15-392 § 1 (part)) 

 

___________________________ 

16.28.030 Submittal requirements. 

A.    General. 

1.    It shall be the responsibility of the developer to have an Arizona-registered professional 

engineer, in the correct discipline, prepare a complete set of engineering plans and reports for 

construction of all required improvements and an Arizona-registered landscape architect prepare a 

complete set of landscape plans. All plans and reports submitted to the Town shall be 

stamped/sealed by the professional who prepared them. Such plans shall be based on the 
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approved preliminary plat and be prepared in conjunction with the final plat and in accordance with 

all applicable Town, county, or state standards. 

2.    All improvement plans for the subdivision, including the private/public utility plans, shall be 

submitted to/through the Town. All improvement plans submitted to the Town of Pinetop-Lakeside 

for approval must be submitted on twenty-four (24) by thirty-six (36) inch sheets of blue or black line 

paper prints. The scales chosen for plans shall be such that existing features, proposed 

construction and any other information to be provided will be depicted in a clear, uncluttered, 

understandable manner. Water system, sewer system and street paving improvements should be 

drawn at a horizontal scale of one (1) inch equals forty (40) feet and a vertical scale of one (1) inch 

equals four (4) feet, unless the Town Engineer, in conjunction with the water provider and Pinetop-

Lakeside Sanitary District, approves the use of another scale. Plans for other purposes may require 

the use of a larger or smaller scale. 

3.    Water and sewer improvement plans may be submitted on the same set of plans but shall also 

show on the paving plans. A signature block for Arizona Department of Environmental Quality 

(ADEQ) shall be on the front page of the water and sewer improvement plans as well as the storm 

water pollution prevention plans (SWPPP). 

4.    Separate grading and drainage plans shall be submitted. 

B.    Improvement Plan Submittal Requirements. 

1.    Initial Submittal with Final Plat. The following sets of plans and reports along with the required 

fees shall be submitted to the Community Development Department: 

•    Improvement plan review fees (paid to Town and utility companies). 

•    Final plat review fee (paid to Town). 

•    Ten (10) ONE (1) DIGITAL AND ONE (1) HARD copYies of the final plat. 

•    Ten (10)ONE (1)  DIGITAL AND ONE (1) HARD COPY sets of water and sewer 

improvement plans. 

•    Ten (10) sets ONE (1) DIGITAL AND ONE (1) HARD COPY of paving, grading, and 

drainage improvement plans. 

•    Four (4) sets ONE (1) DIGITAL AND ONE (1) HARD COPY of landscape improvement 

plans. 



•    Ten (10) sets ONE (1) DIGITAL AND ONE (1) HARD COPY of all dry utility improvement 

plans. 

•    Three (3) copies ONE (1) DIGITAL AND ONE (1) HARD COPY of the final drainage 

report. 

•    Three (3) copies ONE (1) DIGITAL AND ONE (1) HARD COPY of the final geotechnical 

report. 

•    Three (3) copies ONE (1) DIGITAL AND ONE (1) HARD COPY of the final traffic report. 

•    Three (3) copies ONE (1) DIGITAL AND ONE (1) HARD COPY of the boundary closure. 

•    Three (3) copies ONE (1) DIGITAL AND ONE (1) HARD COPY of the subdivision deed 

restrictions or covenants, conditions and restrictions (CC&Rs), if any. 

2.    The final plat should be in final form showing all information including dedication statement, 

signature blocks, and other notations as necessary. 

3.    Subsequent submittals of improvement plans and reports will require that the redline check 

prints be submitted in addition to the same number of sets as in the initial submittal requirements. 

4.    An approval signature block shall be included on the front page of all improvement plans. 

5.    Final Submittal. The following information, documents and material shall be submitted to the 

Community Development Department: 

•    Two (2) copies of engineers cost estimate. 

•    Improvement plan mylar cover sheet. 

•    Three (3) copies ONE (1) DIGITAL AND ONE (1) HARD COPY of the final plat (paper 

prints). 

•    Eleven (11) inch by seventeen (17) inch photo mechanical transfer (PMT) of the final plat. 

•    Eleven (11) inch by seventeen (17) inch PMT of the final landscape plan. 

•    ALTA title report (current to the date of final plat recordation). 

•    Assurance of construction (refer to Section 16.28.050 for specifics). 
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•    Utility companies approval and clearance letter. 

6.    Town Recordation Submittal. The following fees, documents and plans shall be submitted to 

the Community Development Department after the Town Engineer has approved the improvements 

plans and the Town Council has approved the final plat: 

•    Recording fees (for final plat and CC&Rs). 

•    One (1) original, signed, covenants, conditions and restrictions. 

•    One (1) photo mylar, (not ammonia process) for county records. 

•    One (1) mylar sepia, not less than three (3) mil, for Town records. 

•    One (1) mylar sepia, not less than three (3) mil, for Project Engineers’ Records. 

•    Three (3) copies approved improvement plans (paper prints). 

16.28.040 Improvement plan review process. 

A.    Copies of all plans shall be submitted to the Town and shall be distributed by the Town to the 

appropriate agencies and private/public utility companies. All fees for review of the plan(s), reports, and 

other submittals shall be paid by the developer. Design and/or review fees shall be paid to the respective 

utility companies per utility company policies. 

B.    The Town staff will review the submittal for accuracy, completeness, compliance with stipulations 

made by the Commission  or Council requirements of the Development Review Committee, and ALL 

REQUIREMENTS BY THE DIRECTOR FOR conformance with all Town Codes. 

C.    Navopache Electric Cooperative (NEC) will commence the subdivision design work once the Town 

transmits one (1) set of the improvement plans to them and the developer has paid the design fee. 

D.    Marked up prints (redlines), including NEC’s preliminary design plan, will be returned to the 

developer’s engineer and landscape architect of record in an expeditious manner for corrections, 

additions, revisions and in the case of the NEC plan for conflict checks. 

E.    Subsequent submittals of the improvement plans and reports shall also include the latest redline set 

of plans/comments. It shall be the developer’s responsibility to resubmit, through the Town, the NEC 

preliminary design plan after it has been checked by the developer’s engineer for potential conflicts. 



F.    Within ninety (90) days from the date of THE DIRECTORS Town Council approval, and prior to the 

recording of the final plat and subdivision deed restrictions or CC&Rs, if any, the following items must be 

submitted: 

1.    A project approval letter, signed by the Town Engineer, stating that all of the subdivision 

improvement plans and reports have all been approved by the Town. 

2.    A project approval letter, signed by the Director, stating that any and all required agreements 

between the Town and developer have been executed. 

3.    A letter of agreement from the serving utilities stating the availability of utilities and the approval 

of improvement plans for the subdivision. 

4.    The required financial assurance for construction. 

G.    If the engineering plans have not been approved within ninety (90) days, solely due to reasons on 

the part of the developer, the DIRECTOR Council may require the final plat be resubmitted. (Ord. 15-392 

§ 1 (part)) 

16.28.050 Assurances by developer. 

A.    Agreement by Developer. 

1.    The subdivision improvements in an approved development may be constructed in practical 

increments in accordance with THE DIRECTORS a Council approved phasing plan subject to 

provisions for satisfactory drainage, traffic, circulation, utilities, landscaping and other elements of 

the total development plan. 

2.    The improvements shall be constructed in accordance with plans approved by the Town 

Engineer, state agencies and utility companies and shall be completed within an agreed upon 

specific time period. 

3.    The developer shall give adequate financial assurance for construction for each phase in 

accordance with this Ordinance and to the satisfaction of the Town Engineer and Town Attorney. 

4.    Once a construction permit has been issued for improvements under the financial assurance of 

construction, work shall proceed without interruption until the Town Engineer accepts the 

improvements. 



5.    Any work shown on approved plans that has been abandoned for a period of thirty (30) days or 

not completed by the developer in accordance with an agreed upon time period, may be completed 

by the Town which may recover the construction costs from the developer. 

6.    When in the opinion of the Town and the developer it is in the best interest of both parties to 

delay installation of development required improvements to coincide with adjacent work, the 

DIRECTOR Town Council may elect to accept payment of the estimated cost of said improvements 

in-lieu of construction by the developer. The timing of this payment will be specified in THE 

DIRECTORS a Council approved phasing plan. 

B.    Financial Assurances of Construction. 

1.    The Town Council DIRECTOR shall require that the applicant provide cash, a performance 

bond from a corporate surety licensed to do business as a surety in Arizona, an irrevocable letter of 

credit, or funds in escrow at the time of application for final subdivision approval in the amount 

sufficient to secure to the Town the satisfactory construction, installation, and dedication of the 

required improvements. The amount of the financial guarantee shall be no less than one hundred 

twenty (120%) percent and no more than one hundred fifty (150%) percent of the cost of the 

installation and materials necessary to complete the subdivision, depending on conditions. 

2.    Such financial guarantee shall comply with all statutory requirements and shall be satisfactory 

to the Town Attorney as to form, sufficiency, and manner of execution, as set forth in this Ordinance. 

The periods within which required improvements must be completed shall be incorporated in the 

financial guarantee and shall not, in any event, exceed two (2) years from the date of final approval. 

The Town shall require that ten (10%) percent of the gross total cost of public improvements be 

retained by the Town for the duration of the warranty period which begins from the date of 

acceptance of said improvements by the Town Council DIRECTOR. 

3.    Whenever it is deemed appropriate or necessary by the Town Engineer and the DIRECTOR 

Town Council to defer, for an additional two (2) year period, the construction of any required public 

improvements, because of incompatible grades, future planning, inadequate or lack of connecting 

facilities, or for other suitable reasons, the developer shall provide renewed assurances based on 

updated costs as determined by the Town Engineer to secure completion of the required public 

improvements. (Ord. 15-392 § 1 (part)) 

16.32.050 Minor land division application procedures. 

The division of land into two (2) or three (3) parcels and under those special conditions described in 

Section 16.32.030 requires the approval of a minor land division application and permit. 
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A.    An application for a minor land division shall be submitted to the Community Development 

Department and approved prior to filing any deeds related to a minor land division with the Navajo County 

Recorder. 

B.    An application fee as established by special resolution shall be paid at the time of filing an 

application. The fee is nonrefundable and is to cover the costs of processing the application. 

C.    Application Requirements. Each application shall include a scaled map of the original lot as legally 

recorded by the Navajo County Recorder and the lots proposed to be created. The map does not have to 

be prepared by a registered engineer or surveyor but must contain sufficient data to determine the 

approximate boundaries and areas of all proposed lots. At a minimum the map shall include the following: 

1.    Boundaries of the original lot or parcel and assessor’s number(s) as identified from the Town 

parcel map. 

2.    Any other lots created from the original lot. 

3.    Approximate locations of all known dedications and easements. 

4.    Approximate location of all existing structures on the original lot. 

5.    Approximate setbacks of all existing structures from proposed lot lines. 

6.    Right-of-way dedications and easements. 

7.    Area in square feet and in acreage of each proposed lot. 

8.    Township, range, section number and north arrow for the original lot. 

9.    Documentation such as a recorded survey, preliminary title report, or other suitable information 

to verify that access exists from all created lots to an approved public right-of-way. 

D.    The applicant shall execute and record with Navajo County all proposed or required public or private 

dedications shown on an approved plan as a condition of approval by submission of a recorded survey 

sealed by a registered Arizona land surveyor. Easements shall be recorded in a form subject to approval 

by the DIRECTOR Administrator. 

E.    Application review and comment by all applicable public c or private service providers as deemed 

necessary by the DIRECTOR Administrator, including but not limited to fire districts, electric, sanitary 

district, water, etc. Failure to obtain approval of serviceability from any provider shall not restrict the 

Planning and Zoning Department from issuing a minor land division permit. 



F.    Any minor land division utilizing a private street or easement for vehicular ingress and egress shall 

submit and record an approved maintenance agreement. 

G.    Documentation indicating access to a dedicated Town street, either through a preliminary title report 

from a licensed title company or other suitable information sufficient for the DIRECTOR Administrator to 

verify that access exists. (Ord. 15-392 § 1 (part): Ord. 98-156 § 1 (part)) 

16.32.060 Review, approval and appeal procedures. 

The DIRECTOR Administrator shall review the application, map, and other pertinent information for 

completeness and accuracy in accordance with the following guidelines: 

A.    An application shall be filed prior to approval of a minor land division request. The applicant may 

request a meeting with a staff person to review the requirements and standards for a lot division prior to 

submission of the application. The DIRECTOR Administrator shall either approve, approve with 

conditions, or deny the application within ten (10) working days from acceptance of a complete 

application. If denied, the DIRECTOR Administrator shall state the specific reasons for denial and the 

procedure for correcting the deficiency. 

B.    The application may be resubmitted with corrections within ten (10) days with no further fee. 

C.    If an applicant believes an application for a minor land division has been improperly denied by 
the DIRECTOR Administrator, the decision may be appealed. Any appeal to the Board of Adjustment shall 
be filed in writing within ten (10) days of the DIRECTOR’S Administrator’s decision. The decision of the 
Board of Adjustment shall be final unless the applicant files a request for review with the Superior Court. 
(Ord. 15-392 § 1 (part): Ord. 98-156 § 1 (part)) 
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